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P a t r i c k  A. F r i d e l l  
Unemployment Insurance Div .  

DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED 

8 .  Earliest ti Latest  9 .  Exacf Ser ies  T i t l e  
Dates of Ser ies  

1967 t o  PRESENT I Probat ion Rgcord Index F i l e s  

mat is the  function of the  o f f i c e  i n  which t h i s  record s e r i e s  is created? The f u n c t i o n  o f  t h  
Unemployment Insurance Div. i s  t o  implement the Ga. Employment Secur i t y  Law which requi res tha t  
lega l  e n t i t i e s  employing workers i n  Ga. repo r t  and pay taxes on the wages o f  such employees; 
and t o  subsequently pay bene f i t s  t o  such covered workers when they are unemployed through no 
f a u l t  o f  t h e i r  Dwn and when they comply w i th  c e r t a i n  o t h e r  requirements. 

The I n v e s t i g a t i o n  Sect ion i s  responsible f o r  e s t a b l i s h i n g  overpayments on and making a l l  
reasonable e f f o r t s  t o  recover any such benef i t s  pa id  through e r r o r ,  admin i s t ra t i ve  redetermin- 
a t i o n  or occasioned by f raud. 

contains t h e  following documents (include form numbers and t i t l e s s  if a n Y s  
and f i l e  arrangement). 

i s  a c o n d i t l o n  of p robat ion  i n  those cases i nvo l v ing  an overpayment along w i t h  the-prosecution. 
Documents (3'' X 5'"- Cards) r e l a t l n g  t o  performance where r e s t i t u t i o n  

Included a r e  cards on a l l  probat6d cases. 
These f i l e s  a r e  arranged a lphabe t i ca l l y .  



13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  [x 1 I , ,i 

1 4 .  Is the re  a dupl ica t ion  of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

15 .  Is the  information contained i q  t h i s  series ever summarized o r  pGblished? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  informat ion*requi r ing  s e c u r i t y  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? d i f f i c u l t y  

19. Is t h e  s e r i e s  ( o r  major por t ion  of it) regular ly  microfilmed? If  yes ,  why? 

20. Does t h e  record s e r i e s  provide data as input t o  an EDP f i l e ?  

21. Does t h e  record s e r i e s  contain documentation produced as EDP p r in tou t?  

22. Has t h e  Federal Government issued in s t ruc t ions  governing the  retention/dispo- 

Attach copy of summary o r  publication. 

w i t h  

s i t i o n  of t hese  f i l e s ?  

23. W i l l  t he re  be a need f o r  these  records 10, 15 years  from now? If  yes ,  what? 

24. REQUIREMENTS. The following requires the  f i l e s  to be kept  i nde f in i t e lyea r s :  

a. [ ]STATE b .  [ ISTATVIE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  [YADMINISTRATIVE f .  [ ]HISTORICAL, 
LAW LIMITATION PERIOD ' L A W  D E C I S I O N  VALUE 

( C i t e  Law, S t a t u t e ,  or o ther  reason for  t h e  r e t e n t i o n  requirement) 
Due to cour t  workloads i t  is d i f f i c u l t  f o r  court  personnel to  fo l low up on probationers; 
therefore ,  t h i s  section does follow up on i t s  cases. 

._._I__-__.___ - -~__s_l_..~._.----.-_.-.-I__. .___.__̂ ____.II_-...-- .. 

25. AGENCY P?C04YiENDAT12NS.  ';'his cgency recornends that the: f i l e  e r r i e s  be c u t  of'f at t h o  el;:! 
of each -[]CALEXEAfi Y B A R  -[]FISCAL YEAR -~]o ' i l i iER~see&e1Ow - , then : 

[ ] Hold i n  t h e  cur ren t  f i l e s  a r e a  I ' month(s)/ yer.r(s):  
[ ] Transfer  t o  [ 1 S t a t e  Records Cer te r  [ ] Local 1iol.ding Area; hold___ j e a r ( s ) :  
[ ] Destroy. 
[ ] Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ ] Destroy i m e d i s t e l y  a f t e r  cut-off. 
[ ] Other: (Spec i fy)  

Upon c losure  of t h e  case  place a l l  documents i n  t h e  inac t ive  f i l e ;  t h e n  cut of f  t h e  
inac t ive  f i l e  a t  t h e  end of each calendar year; t h e n  h o l d  i n  cur ren t  f i l e s  area one 
year; t h e n  destroy. 

( I n d i c a t e  briefly r a t i o n a  le for  recotrunendations above/or w ~ t e  add i t iona l  remarks) : 

are : 


